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the finer details

Which site am I based at? 
Acorn House

Which team am I a part of? 
Financial Integrity, Finance

Who do I report to? 
Financial Integrity Manager

Who do I look after?
Finance trainees and assistants

Do you have a responsibility for a budget?
No



















qualifications & experience
Essential:

· Minimum qualification of a Finance Degree or Accounting Technician (AAT)
· Excellent communication skills at all levels
· IT literate with demonstrable Microsoft Office skills, skilled in Excel
· Able to work flexible hours as required by the role

Desirable:

· Part-qualified or desire to study for CIMA/ACCA/ACA
· Previous experience in the food industry and/or the manufacturing sector
· Experience of working within a fast-paced team environment in a finance environment
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the purpose of your role
To assist the Financial Integrity Manager in the delivery of high quality, timely and accurate management information, whilst ensuring the integrity of all general ledger postings and balance sheet reconciliations. To produce high quality management information on a consistent basis for all Group companies. 

Lead, support and provide advice to the Finance Trainees to ensure their continued development and ensuring the financial integrity of the balance sheet and management accounts

Key responsibilities:

· Produce the monthly consolidated management accounts pack for all Group companies for the Financial Control Manager to review, ensuring integrity of all financial statements and supporting schedules. This will include maintaining appropriate controls to maintain version control, ensure the pack reflects the ledger and is internally consistent

· Lead the preparation and posting of month end journals including recoveries, salaries adjustments, fixed asset disposals and depreciation, central accruals and prepayments across all Production Group companies. Maintain a deep level of understanding of financial transactional flows and ensure the general ledger entries are accurate and complete, with appropriate support and documentation on file.

· Lead the monthly balance sheet reconciliation process across all areas of the balance sheet across all group active companies 

· Leading the month end close process for the Financial Integrity manager, highlighting any areas for improvement. 

· Maintain the balance sheet control workbook ensuring every account is reconciled and highlight any potential issues. Actively seek improvements to the process driving increased efficiency and increased control.

· Lead the monthly reconciliations and analysis for some of the more involved balance sheet accounts (e.g. dairy control) and identify and deliver processing improvements and simplification projects

· Work closely to support the FP&A and Commercial Finance teams, communicating throughout the month end timeline and coordinating ledger closes in line with the agreed timetable

· Provide business partnering support to the Central Departments; ensuring accuracy of historical and forward looking Central Overhead data, providing analysis regarding trends and variances, providing challenge and ideas regarding areas for cost saving opportunities. Prepare monthly overhead analysis and supporting schedules for allocated areas. Support budget holders with development of budgets and forecasts and review monthly performance with them to ensure accuracy and completeness of management information in line with reporting timetable.

· Manage the day to day liquidity of the individual entities ensuring each company can meet it’s short term obligations, provide weekly cash reporting to Head of Finance

· Lead the preparation and submission of the VAT returns and reconciliations for all Group companies in accordance with Yeo Valley procedures and HMRC timelines

· Work with Procurement team to ensure various packaging tax requirements are captured and reported on a timely basis

· Lead the management of Commercial & Marketing POs & invoices.  Also review the balance sheet reconciliation for bank reconciliations prepared by the finance trainees on a monthly basis.

· Create and maintain the monthly analyses of tax sensitive accounts and fixed asset additions including copy invoices ready for the annual tax computations.

· Assist with the production of year-end audit and tax pack information prior to the annual audit.

· Support wider stakeholders with ad hoc queries around invoices, transactions or posting errors.

· Lead the preparation the weekly cash reports, ensuring CID and cash flows reported accurately and that the rolling forecast is updated accordingly.

· Assist the Financial Integrity Manager and Head of Finance with other ad hoc projects, initiatives and reporting.

· Provide support to the finance trainees to ensure their continued development and successful completion of their qualifications.

· Provide cover for members of the Financial Integrity team, including the Financial Integrity Manager as required. This includes cover for the weekly KPI report (Balanced Scorecard). 

· Treat all data and information relevant to the Yeo Valley group of companies in the strictest confidence.



what good looks like for this role
	Finance Position
Level - 3
	Understand the impact of business decisions on our P&L, balance sheet and cash flow.

	Governance & Risk Management
Level – 3

	Stewardship of an integrated and effective system of governance, risk management, and internal control to ensure that our operating environment supports sustainable organisational success.


	Strategic Decision Support & Economic Evaluation
Level - 2

	Production of robust data analysis and investment appraisal techniques to provide timely, accurate and complete insights to support strategic evidence-based decision making.


	Forecasting & Budgeting
Level - 3
	Oversight of the financial planning process, which translates strategy into achievable targets which outlines the direction of our overall business. Forecasting is dynamic and latest estimates are linked to changes in the business plan and business environment.


	Technical Expertise
Level - 3
	Knowledge and understanding of, and ensures compliance with, a set of generally accepted accounting principles and any other applicable legislation in the preparation of financial information to ensure that our published results give a true and fair view of both our performance and by implication management's stewardship of the company's resources. Effective tax and treasury guidance to minimise our liabilities, provide insights for cash management planning and free up cash for the business to use for growth opportunities.


	Process Excellence
Level - 3
	Ensure process excellence in our ways of working, including transaction processing, query resolution and systems expertise.
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